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A. Background & Purpose: Provides background information on the matter and addresses what the 
University Policy is intended to accomplish, and how it furthers the University mission and 
advances its core values. 

B. Application: Confirms to whom and/or what situations the University Policy applies. 

C. Definitions: Lists specific terms and their meaning in the context of that particular University 
Policy.  Terms will be listed in alphabetical order. 

D. Policy:  High-level, prescriptive statements that provide direction for the actions of members of 
the Dalhousie University Community regarding matters being addressed by the University Policy. 
Policy statements should not be confused with Procedures, below. 

E. Administrative Structure: This section requires that the appropriate Policy Sponsor is identified 
as having authority for the University Policy.  

Other matters which may be addressed in this section include, but are not limited to, record-
keeping requirements, how possible conflicts of interest should be managed, the role of 
identified individuals and/or groups in implementing the University Policy and reporting and 
review requirements. 

F. Procedures: Confirms the steps required to apply the University Policy and manage University 
activity pursuant to the University Policy. Procedures should not be confused with Protocols or 
Guidelines. 


	This Policy applies to members of the University community when involved in identifying policy matters or gaps and developing, approving, amending, reviewing and revoking any University Policy.
	1. In this Policy:
	a. “Guideline” means a written, recommended practice that provides guidance to academic and/or administrative units on how particular matters within their area of operational or academic responsibility should be handled.  Guidelines need not be connec...
	b. “Policy Developer” means one or more individuals designated by the Policy Sponsor to develop or review a University Policy.
	c. “Policy Repository” means the policy repository created under section E.2 of this Policy;
	d. “Policy Sponsor” means the Board of Governors, Senate, the President, or the appropriate Vice-President, Assistant Vice-President, Vice-Provost, Dean/University Librarian or School Director in accordance with their respective area of operational or...
	e. “Protocol” means a highly operational, written directive, intended to support an academic or administrative unit’s responsibilities.  Protocols need not be connected to a particular University Policy.
	f. “Responsible Unit” means the academic or administrative unit designated by the Policy Sponsor to be responsible for the administration of a University Policy.
	g. “Unit” means an academic or administrative unit within the University.
	h. “University Community” means faculty, staff and students of Dalhousie University and others engaged in activities under the auspices of Dalhousie University.
	i. “University Policy” means a document developed under this Policy that directs the actions of members of the University Community regarding particular matters that are of broad scope within the University.
	j. “University Regulations” means Dalhousie academic and University regulations.

